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Abstract:

This study aimed to develop educational administrative rules
to help leaders and workers in managing their times by following
the teachings, words and deeds of Prophet Mohammed peace be
upon him. The researchers adopted the descriptive analytical
approach, the inductive approach by tracking the related relevant
literature and the deductive approach.

:This study resulted in

o Prophet Mohammed Peace be Upon him is the best
leader and the most generous commander for his followers
may Allah bless them all ( He planned, managed, guided,
watched, continued his duties to the fullest, led his mission
and advised his nation, peace be upon him)

o Islam gave time great attention as a blessing that should
be used and not wasted and a responsibility that everyone
will be asked about in the Day of Resurrection.

o All religious rituals and worships are based mainly on
time. Islam also demands all Muslims to be in a race for
good and make advantage of their ages and times.

. Deduction of thirty educational rules from Prophet
Mohammed teachings for time management. These rules
could benefit Muslims in general and administrative
leaders specifically in all types of time management. These
rules are formed as basic foundations, values, behaviors
and organizational rules and presented in a pyramidal
chart.

Important Recommendations:

Develop a comprehensive plan in all universities at Islamic
countries to adopt the Islamic knowledge, care about rooting
Islamic knowledge in various sciences and areas of knowledge,
and carry out studies and detailed researches for the development
of educational and administrative rules and strategies in
accordance with the verses of the Quran and the Sunnah. In
addition to that, this plan should highlight the concept of saving
time in school curriculums via Islamic education curriculums
which should teach the lifestyle and teachings of Prophet
Mohammed and linked it to the modern educational and
administrative concepts, enhance the importance of self-
censorship and the interest on time and its value. It should also
highlights the importance of activating governance and oversight
bodies in different institutions, taking care in re- engineering
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administrative processes and activating the use of modern
technologies that could contribute to time conservation.
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